Civil Air Patrol, Delaware Wing Training Document TD-007: Aircraft Fuel Payment Process 
The Delaware Wing of Civil Air Patrol has specific procedures for paying for AvFuel depending on the type of mission you are flying.

Air Force Funded Missions:
For all missions that are funded by National Headquarters of Civil Air Patrol or funded by the Air Force (any “A” mission in WMIRS), the NHQ Credit Card should be used to pay for the fuel. This card is the synovus card with a Visa logo on it in the aircraft book. Then, in your sortie debrief you should select the “NHQ Credit Card Paid” box.
Common NHQ/AF Funded missions include SAREX’s, Red CAP, Fertile Keynote, Cadet, JROTC & AFROTC orientation rides and relocation missions for aircraft maintenance. This is not a comprehensive list, however, so the general rule of thumb is if the mission type starts with an “A’, the Air Force is paying for it.

DelDot / Homeland Security Mission:
While the DelDot mission now has a homeland security component approved by the Air Force, it is NOT paid for by the Air Force. DelDot is paying for us to fly these missions, so the Delaware Wing Card should be used. This card is the Blue World Fuel Services card in the aircraft book. It does not have a visa/mastercard logo on it. Then, in your sortie debrief you should select the “Wing Paid” box, and ensure that “DE” is selected in the “Reimburse To:” box below it.



Form 5/Form 91 Checkride Flight Payment:
Depending on where you are in your CAP Pilot Career, there are different funding sources and mission types for your Form 5/91 Checkrides. 
If this is your first Form 5 or Form 91 Checkride, you as the pilot trainee should be paying for the fuel. In this case, you should create your sortie under the “B” mission labeled “Annual B Mission” and use your personal card/cash to pay for the fuel. In the debrief, leave both “DE Wing” box and “NHQ Credit Card Paid” Box blank.
However, if this is not your first Form 5 or Form 91 Checkride, CAP will pay for it. When creating your sortie, you should create it under the “A” mission called Annual Form 5/91 Eval. Use the NHQ Credit card to pay for fuel, and select “NHQ Credit Card Paid” in your sortie debrief.

Pilot Proficiency Flights:
When renting the aircraft for pilot proficiency flights, they can either be paid for by NHQ under a funded mission, or they can be pilot-funded. 
If you are conducting a proficiency flight that has been approved to be funded by NHQ/AF, you should use the “A” mission called Annual Pilot Proficiency. For fuel payment, you should use the NHQ Credit Card and mark “NHQ Credit Card Paid” in your debrief.
If you are renting the aircraft yourself and it is not being paid for by CAP, you should create your sortie under the “C” mission called “DE-Misc” and use your personal card/cash to pay for the fuel. In the debrief, leave both “DE Wing” box and “NHQ Credit Card Paid” Box blank.

Sortie Receipt Requirements:
Regardless of who is paying for the fuel on any sortie, if fuel was purchased, a receipt needs to be uploaded to the sortie in WMIRS. When uploading the receipt, it should include the mission & sortie number as well as the pilot’s first and last name. 

The airport won’t accept the DE Wing Card:
If you are ever flying a DelDot Mission or other mission that should be paid for by the Wing, but the airport you are at will not accept the Blue WFS card, you should use the National HQ Credit Card. If this happens, select “NHQ Credit Card Paid” on the sortie debrief. This will correctly result in a process for national to bill the wing for the sortie. No further action needs to be taken by the pilot at this point, as long as “NHQ Credit Card Paid” was selected.

Additional Questions:
[bookmark: _GoBack]If you ever have additional questions that are not answered in this guide, or if you are unsure of how you should be paying for your sortie, please reach out to the contacts below and we will be happy to assist.

2d Lt Matthew Gilson, CAP
Director of Finance, Delaware Wing
(E) da3@dewg.cap.gov

Lt Col Mark Rudo, CAP
Director of Operations, Delaware Wing
(E) a3@dewg.cap.gov
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